Canadian Women’s Community Economic Development Council
Tools for Sustainability of Women-Centred CED Project:

Needs & Assets Assessment


This Consulting Contract Agreement is between the Canadian Women’s Community Economic Development Council and Consultant under the following terms and conditions:
1. Term of Contract: Start Date:  October 10, 2007  End Date: December 10, 2007.  
2. Payment:  The contractor will be paid $600/day for up to 9 full days of work during the contract period.  The contractor will invoice CWCEDC monthly on the 15th of each October 2007 and November 2007 and the 10th of December 2007.  Time for the conference call of September 19, 2007 and subsequent work on the Needs & Assets Assessment document is to be included in the first invoice.  The total amount of all invoices, including allowable expenses, is not to exceed $5,400.  Allowable expenses include long distance telephone calls and faxes.  Travel and mileage costs require prior approval from the CWCEDC and will be considered and reimbursed separately.   
3. Services: Planning, Development and Evaluation:
To act as Technical Assistance Provider to Organization as part of the Tools for Sustainability for Women-Centred CED Project, including the following activities:

· Participate in the development of the Needs & Assets Assessment document, including participation in a minimum of 4 conference calls and email discussions;
· Conduct a Needs & Assets Assessment – gathering the information specified in Appendix I - with appropriate representatives of Organization (board, staff and members/participants if possible), including both in-person and telephone/email discussions;
· Write a Technical Assistance Plan for Organization containing the information specified in Appendix I, clearly detailing priority areas for Technical Assistance and estimating hours of assistance required;
· Answer questions for the project Evaluator as needed;

· Participate in a one-day in-person Effective Practices Forum at the end of November 2007 or beginning of December 2007;
4. Reporting:  The Contractor reports to the Project Manager.  The Contractor will provide monthly written reports to the Project Manager, on the 15th of each October 2007 and November 2007, detailing which portions of the Needs & Assets Assessment have been worked on and/or completed.  The written reports will also include any difficulties with the Needs & Assets Assessment Process the Contractor has encountered.  The final report and Needs & Assets Assessment/Technical Assistance Plan will be completed and submitted to the Project Manager on or before November 27, 2007.
5.
Non-Disclosure:  The Contractor is responsible for maintaining the confidentiality of all proprietary or privileged information, and all material developed by them while under contract with CWCEDC remains the property of CWCEDC.  

6.
Policies and Procedures:  The Contractor is expected to operate within the principles of women-centred CED. 
7.
Termination of Contract:  Either party may terminate this agreement upon mutual agreement in writing or upon two weeks notice in writing by either party.  CWCEDC reserves the right to terminate this Contract at any time and for any reason. 

8. Consultant’s Status: This Contract is between CWCEDC and the consultant in the capacity of an independent contractor for the purposes of the above services.  The Consultant is not an employee of CWCEDC.

9. Guaranty Against Claims:  CWCEDC assumes no liability with respect to any accident to any person or any loss or damage to any person or property arising from this Contract.

10. Conflict of Interest:  CWCEDC and the Consultant acknowledge the sensitive and complex nature of the services herein contemplated.  Therefore, the Consultant will disclose all relationships and business affiliations that may conflict with the interests of CWCEDC.  Each party acknowledges full discussion of potential conflicts and resolution of potential conflicts by their signature below.

IN WITNESS WHEREOF, THE PARTIES HERETO HAVE DULY SIGNED THIS AGREEMENT:

________________________



___________________

  Consultant






Witness

________________________



___________________

Date







Date

________________________



_________________

Rosalind Lockyer




    
Witness

President - CWCEDC
_________________





____________________

Date







Date
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